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Basic Serials Procedures
ALEPH v.16.02
Training Program Agenda

1.
Introduction and the Serials Client Environment  

a. Toolbars

b. Panes

c. Tabs

d. Roots and Nodes

2.
Serials Management 

a. Setup

· Find a record

· Register a subscription record (include copyset note)

· Holdings record (include override system generated)

10:30-10:45 Break

· Create a publication pattern

b. Routines

· Arrive (check-in) items

· Create items without check-in

12:00-1:00 Lunch

· Claiming

3. 
Binding 

3:00-3:15 Break

4. Miscellaneous

a. Routing

b. Publication Pattern changes

5. Services (Menu Bar)  

a. Services description

