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 Setting up and checking-in serials Using Aleph Predictive Functionality 
Part 1
A. Finding a Bibliographic record to work with

  1.  Select the Acquisition/Serials Module from the icons
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  2. Type in your username and password

  3. Select the find tab  [image: image3.png]


   and search for a record. 

  4. Click on the Show button and then click on the Serials button (note that there won't be a Show button if your search  retrieves and exact match) this pushes the record from the Search Tab into the Serials Tab.
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B. Creating a subscription record and a basic holdings record


       1. In the Serials Tab, select (L) Subscription List and click the Add Button.

        [image: image5.jpg]alz|yla = |&]

® [1]Functional O [2] Overview

= [0] Control [Pattern ADM]
K] Check In
[P Group
Patters (active=1,patterns=1)
Schedule
[L] Subscription List (1)
[51] Subscription (copy=1)
[P] Patterns (1)
[6]Log (11/06/03)
[ Tterms (2)
[c] Clairms (@)
[R] Routing Lists (@)
& [M] Item List (47)
[8] All Tterns History
[E] Item (C2489)
[H] History (Last updated 02/03/0)
[U] circ Surnmary
Chifns ©)
Routing Lists (0)
Bibliographic In(f)o.
[T] Trigger List

s, |

Vendor
010

] Call nurber

Deste

dd

&

Dupleste

o] L e
St Options [Copy Mo fDate <] _Seenl

L 2 St o, (1| St T 2| 4 L

Sblbraey [EEa— =)
FromDae Cr—| Croteion
Tooun Cr— st
i st i
oo

LT kel

[ I~ temp tocation -
—
3]
=]

Vndorcoe o =
Order o, Ed 0]

—"
E—T

ll b Type
Cll b
2 Cll Wb Type

20t Cll Narbars

Vendor Order o,

g I

Deliery Type:





       2. In Tab 2, complete the following mandatory fields: Sublibrary,  Item Status, Vendor Code and From/To dates (In most cases you will want to set the “to date” way into the future ie. 01/01/2099).

            (Note that a Delivery Type will be required too, if it was not copied from the Vendor record).
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       3. Also complete the following Tab 3 fields: Claim intervals and the Send Claim radio button. Select "Y".
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       4. Click on the Add button 

       5. In Tab 4.(Hol LInks), click on the Create New button
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